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Preservation of 
Family Documents
A presentation to the Story County Genealogical Society
February 10, 2014
What Are Family Documents?
• Letters and Manuscripts
• Military papers
• Birth, Death, and Marriage Records
• Books
• Photographs
• Awards, Certificates, Diplomas
• Scrapbooks
• Ephemera
• Artwork on Paper
Common Causes of Damage
• Light
• Temperature/humidity fluctuations
•Water
•Mold
• Pests
• Poor handling                                         
and storage
• Inherent Vice
Light
• All light damages paper, books, and textiles
• UV light causes the most damage
• Types of damage:
• Fading
• Bleaching
• Darkening/yellowing
• Color-shifting
• Embrittlement
Light Damage
Preventing Light Damage
• Store items in an enclosure
• Make display copies
• Drape framed originals
• Hang framed originals out of 
direct sunlight
Temperature and Humidity
• Fluctuations cause the 
most damage
• Types of damage: 
•Cracking/splitting
•Curling/warping
•Mold, insects
Preventing Temperature and 
Humidity Damage
• DO NOT store family documents in the attic, 
basement, or garage
• Recommended Temperature: 60-65 F
• Recommended Relative Humidity: 45-50%
Water
• Leaky pipes or sprinkler systems
• Floods
• Fires (when put out with water)
Preventing Water Damage
• Store materials in a safe, dry location
• Store items in boxes
• Don’t handle materials                           
with wet hands or while                       
drinking a beverage
• Don’t use books as                               
coasters
Poor Handling & Storage
• Poor handling and storage can cause physical, 
biological, and chemical damage
• Handle materials with clean, dry hands
• Don’t store materials in acidic cardboard boxes
• Don’t store materials in PVC plastic
Preventing Damage
Mold
Mold is a serious health 
hazard!
• Isolate moldy items
• Consult a professional
Pests
Recommended Storage Materials
• Paper Storage Products:
• Acid-free and lignin-free
• Unbleached
• Plastic Storage Products:
• PVC-free
• Polyethylene, Polyproylene, and Polyester 
(recommended)
• Writing Media:
• Permanent, non-bleeding, non-fading ink pens
• Soft graphite pencil (recommended)
Resources: Vendors
• Archival Products 
• http://www.archival.com, (800) 526-5640
• CMI Archival Boxes 
• http://www.archivalboxes.com, (607) 569-2738
• Gaylord Brothers
• http://gaylord.com, (800) 962-9580
• Hollinger Metal Edge
• http://www.hollingermetaledge.com
• (800) 634-0491  or (800) 862-2228
Resources: Conservation Treatment
• American Institute for Conservation of Historic & Artistic 
Works (AIC):  http://www.conservation-us.org
• Midwest Art Conservation Center (MACC):   
http://www.preservart.org, (612) 870-3120
• Ford Conservation Center at the Nebraska Historical 
Society:  http://www.nebraskahistory.org/sites/ford/, 
(402) 595-1180
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